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Financial Reporting Overview

Balance sheets, income statements and othen&ncial statementsare essential for
understandingacompd U8 O AET AT AEAIT O Ohi§dbieilldsirafes theh O £ O A1l
steps for creatingdifferent types of financial statementsusing the general ledger data from
SedonaOffice.

Reporting Periods

The reports created usinghe tools described hereinare period end reports. Reports can be
run for a complete year, yeaito-date, quarterly or monthly periods. They arenot meantto
be usedfor mid-month, weekly or daily financial reports.

Microsoft Excel

All the reports as reviewed within this guide are creatd using Microsoft Excel. For
purposes of this guide Microsoft Excel 2007 has been useBxcel 2007or higher is highly
recommendedas it has expanded capabilities to handlover one million rows of data

SedonaOffice Page4 of 34
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SedonaOffice General Ledger Structure

BeforeweAACET h
reports.

, AG6O OOAOO

1 AO6O OAOEAX

I ££ AU

has the same characteristics upon completion.

Invoice Example

This is a simpleserviceinvoice.

OEA 3AAIT 1T Al EEEAA
this and how transactions are created in SedonaOffice is essential to create useful financial

1TTEET ¢ A @onGREMemibeiidereOET 1
are many different ways a general ledger transaction is created in SedonaOffice, but each

S Invoice !EIE
Cuskormer ID Categaory A/R Account Tax Group
|1|j|319 = | | ServicefInspections ;l | 110110 ;l | OH—Cuyahoga—CIeveland;l
n Invaice Date aqging Date
Invoice # 300665 = e — :
12[z9(7012 E  izfespzoiz =
— Jon Gordon b
_| 555 South Street b8, (Mlaer
Denver, C0 80206 =l
Warehouse Term
Site Debbie Gordon LI (=] | I DOR LI
address: 123 Garden Street . )
@ Cleveland, OH 44101 Invoice Type Ticket #
B [Service =l [EoirF =1
Salesperson
[ a—
Ttems $60.00 | Parts ¢0.00]
[~ Shew Custorn Figlds
Item List -
( Ikem \ Diescription by Rake Amount | Memo
k Swe Call } Minimum Service Call Charge 1 60,00 60,00
Lt Item Edit
o
Itern Type | LaB | Account [ 420331 =]
Labor i
Category ServicefInspections
—, Sarradmeapactions
Gtem |S\-'u: Call )
Below is the journal information for the invoice created.
Page5of 34
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Register No. 2144 Reqgizter Type: INY

Lf Journal InFarmation

Branch IOhio
CQate l1zz9jz012 )
Brimary Jt10110
Accoount
Accounts Recaivable

Reference |3IZII3665

v show Job Costing ¥ show Branches
- ™ General Ledger o~ ~ ~
f Account \ Description Dhebit; Credit Memo Branch | Cakegory A
1 110110 Accounts FReceivable &0,00 Service Call Chio Service/Inspections
420331 / |Service T 60,00 Chio j Eervice,l'lnspections

General Ledger Account Code
The first segment of each transaction is the GL Accouiihe collection of GL accounts
within your accounting system is called theChat of Accounts

| Chart Of Accounts List

Account cription Account Tvpe
10000 Petky Cash EANE
10010 Primary Checking Account BAME
10020 Payrol Checking Account BAME
10050 Undeposited Funds QCA
11000 Accounts Receivable AR
12000 Inventory DA
12010 Materials-WIpP DA
12020 Cther Job WIF DA
12030 Labor WIP DA
12040 Commissions WIP DA

Branch Code

The next segment to a transetion is the Branch GL Code. This code is setup in the Branch
setup in SedonaOffice. Each Branch requires a unique GL Code (including any inactive
Branches).

| Branches \

Branch | Description Afternate Address | GL Code
Michigan Michigan Sandhbox Alarm 6130 M. Carton Center Rd Ca... 10
Ohio Ohio Sandbox Alarm 547 Washington St, Ste 3 Ch... 20

SedonaOffice Page6 of 34
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Category Code
The third segment is the Category GL Code. This code is setup in the Categetyp in
SedonaOffice. Each Category requires a unique GL Code (including any inactive Branches).

| Categories \

Code | Descripkion | Gl Code |

Installation)Sales Installation)sales 101

enkral Skakion Cenkral Skation 201

Service)Inspections Service/Inspections 201

Administrakion Administration 401
Fiscal Year

The fourth element of each transaction is the fiscal year. This is automatically set based on
the posting period for the entry.

Monthly Peiod
The last element of the general ledger transaction is the monthly period. This is
automatically set based on the posting period for the entry.

GL Mask
The GL Mask is the complete set of GL Dat@ated for each line in a transactionThe GL
Mask ismade up of 5 parts:

GL Code Branchg Categoryc Fiscal Yeag Period

4EA OADPAOAOT O OOAAD AjJUABBRGS A4 mBEERAI GO RO OEO
do not use a dash in any of your GCodes.

In the invoice exampleabovewe have three lines of GL DataHere is thecomplete GL Code
for each line.

1) Debit to Accounts Recwable 11000-20-000-2007-12
2) Credit to Income 40010-20-101-2007-12
3) Credit to Sales Tax Liability 24030-20-000-2007-12

NOTE: The Category GL Code for balance sheet acgunts is always all zeros. In this case it is
Onmnnds8
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Extracting the GL Data from SedonaOffice to Excel
GL data must be extracted from SedonaOffice for use in building financial reports in Excel.
"O00 AT 1 6 Oisaneasptdcessashdtiie took provided by SedonaOffice

TheGL Summary Table

The GL Summary Tableesides in your SedonaOffice database and is the data source for
your Excelbased financial statements Refreshing the tablecan take up to 20 minutes
depending on the size of your d@base but should be much less for properly configured
servers.

GL Summary Update Wizard
Select the SedonaOffice Client Tools to begin the process of updating the GL Data.

. Sedgnaofﬂce WIS SELUE LY
@ sedonaoffice Client Tools €———
Ia SedonaOffice Client
) sedonaffice On-Line Help

1 Back

I |Search programs and files @J Log off Pl

o & b D N QS

Select the GL Summary Update Wizard option then press Open.

| |
P SedonaCffice Client Tools I 2
Options naOffice
Select an option and click Open to continue. S Ed ona O C
Please select one of the following utilities:
" Start Live Assist ﬁ' + GL Summary Update Wizard
N ¢ Check For Updates {~ Re-Run Last Update U
™ Conrfigure Auto Updates ™ Auto Update File Location
™ Verfy SedonaOffice Installation " Fix Cryptography
{” Repair Active Reports " Repair Sheridan Controls
{” Reset Tools {requires code) ™ Manitou Integration Wizard
™ SedonaEvents Installation Wizard
" Install Required Components
— Open =
SedonaOffice’ Pages of 34
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Choose the 8donaOffice database to update then press Next.

8 secona0ffice GL Summary Table Update —- o)

Company Selection SedonaOffice

Select the options you want and click MNext to continue.

Source Company to update or create GL Summary Tables from:

Select from list below
Select from list below

Wait for the process to finish; it can take up to 20 minutes based on the size of your
databaseand configuration of your server

ESedunaOFﬁce GL Summary Table Update —Ireatl'on | & .|1
|
Wondna SedonaOffice
ease wait...

Please wait while GL Summary information is created.

Updating Data
Performing actions. ..

|

SedonaOffice’ Page9 of 34
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Then press Finish.

. ™
6 SedonaCffice GL Summary Table Update - Creaticn ﬁ

Table update completed

GL Summary Tables Updated and Ready to Use

The #1 Financial Scoftware for Security Companies

SedonaOffice

NOTE: You must run the GL Summary Update Wizard to update the GL Summary Table to
reflect any modifications to the GL Data in SedonaOffice. Consequently, you may run the

process several times during your month -end closing process as you make adjustments in
SedonaOffice and create your financial statements.

SedonaOffice Page 10 of 34
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Importing the SedonaOffice GL Data into Excel

,AOB0 11T x OAOEAx Eix O EIi bl o6 O6eEA ', $AOA EI

going to use the feature in Excel to Query an External Data Source using Microsoft Query.
This feature is available in most recent versions of Excel.

A ek WA

Home Insert Page Layout Formulas Data Review View
e,  # LW B 5] Connections | 5, =
: . = = Al = AL
(S \;a S} BT [BNET 2] AR Properties 2
From From From |From Other Existing Refresh - 2} sort
Access Web  Text | Sources~ || Connections All~ =2 Edit Links
Get Bxl) . ﬁ] From SQL Server
Al = Create a connection to a 5L Server table. Import data
into Excel as a Table or PivotTable report.
I A B | & ﬁ] From Analysis Services
I - Create a connedction to a 5QL Server Analysis Services cube.
1 5 Import data into Excel as a Table or PivoiTable report.
l 2 3 b1 From XML Data Import
3 I_ﬁ COpen or map a XML file into Excel.
4 YN From Data Connection Wizard
Import data for an unlisted format by using the Data
& \ Sk Connection Wizard and OLEDE.
6 P l;] From Microsoft Query
7 [ Er: Import data for an unlisted format by using the Microsoft |
o Cuery Wizard and ODEBC,

If you have not already done so, you will need to create a Data Source connection to your
SedonaOffice database.

Choose Data Source

D atabazes | Bueriesl OLAP Cubes Ok

<Mew Data Sourcer
dBASE Files®

Ewcel Files®
Integrated®

M5 Access Databaze®

Caricel
Browsze. ..
Cptions...

Delete

@l [ Use the Quern Wizard to creatededit quernies

SedonaOffice’ Page 11 of 34
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To create the new Data Source:

1) Name the data source appropriately
2) 3A1T AAO O 3slthe drizeh t6 €bAnGd to the database
3) Press the Connect button
a. Onthe SQL Server Login Screen select the name of the SQL Server for

SedonaO1_‘fice
b. 50A O3AAT1TA2APT 06066 AO OEA , 1T CET ) $h
c. Select the Options tab and select the name ofwyoproduction SedonaOffice
database
4) Press OK
Create New Data Soul [ [saUseneriogn i )]
Wwhat name do you want to give your data sournce? Server: Iﬂocal)
1. |Sedonaiifice GL Data [ Use Trusied Connection
Select a diver for the type of databaze you want to access: Login ID: Iiil'l'l
2 ISDL Server LI

Password: I

Click Connect and enter any information requested by the driver:

—Options
sedonademo

Database: Isedonaderno

Select a default table for your data source [optional):

] <]

Language: I{De*fault}

[ Save my user ID and password in the data source definition Application Name: IZDD? Microsoft Office system

@ Q. | Cancel |

Work Station 1D: II'U'IKI'u'ILAF‘TO Pl

_—)

3A1T AAO OEA AAOA OiI OOAA UIT 6 EOOO AOAAOAA OF AOAAOA

this will take you directly to Microsoft Query to create the Query.

Choose Data Source

D atabases | I]ueriesl OLAF Cubes

<MHew Data Sourcer
dBASE Files™

Ewcel Files®
|nteqrated®

M5 Access Databaze®
Sedonalffice GL Data

\ Delete

@l [ Use the Querny Wizard to create/edit queries

SedonaOffice’ Page 12 of 34
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3A1T AAO OEA O3/ _ #l4isehl td0Sedhithd Quesyl Theh Llick Close.

¥
& Microsoft Query

File Edit View Format Table Criteria Records Window Help

4o T8 [sv] [oP[F] [Fa] [F=[=] [24]24] (2 T2
O Query from 5edonaOffice GL Data
Add Tables \ )
Table: n Add
2o BALAMCE_TOTAL - |

:':' S0_Complete_GL_Surnmary Claze T
S0_Complete_GL_Tatal

S0 _Complete GL Taotal YTD

zo_CURREMNCY

S0_CUSTOMER_SITE_SYSTEM

z0_FISCAL_YEARS
S GL RFGISTER

) I = ¥ -
Options...

Owrer: |<,-’.'.,II>

=l
=l

Databaze: |$ednnademo

Ne;<t,A s‘elect the da}a'fit‘alds anq cAriteria for th’eAdataAto bge retyr‘ne‘d. Selqct gl[thp dqta elemeptg in the‘ .
4AAT A8 7EETI A EO AT AOT 80 OAAT T U |1 AOOAO askshown 1 OAAO
below will be more logical when viewed with Excel.

@ Microsoft Query

File Edit View Format Table Criteria Records Window Help
Rl R®e] [so] [sPle¥] (] [=[=] [24EY [0

O Query from SedonaOffice GL Data

50_Complete_GL_Tatal ¥TD
Cateqgory -
Credit_Amount
Drebit_Amount
Fizcal_vear
Mat_Account
Met_Amaount

Period_Mumber
PTIhE

m

T T
Criteria Field: [*TD_Met [ Fiscal_rear | Fiscal_Year
Yalue: | <»$0 »=2011 <2014
or:

4

Account_Cast [ Debit_Amount [ Credit_Amount | Net_Amount[¥TD_Debit [ ¥TD_Credit| YTD_Met [Balance_Rule] account | Fiscal_Year | Period_Number
_[100100-05-000-2011-1 0000 .0a0o .0o0o .0a00 11623.4000  -11623.4000 1 100100-05-000 | 2011 1
__|100100-10-000-2011-1 | 186.9800 326.3300 -139.3500 9115231, 7300 9100144.2800 15087.4500 1 100100-10-000 | 2011 1
__|100100-20-000-2011-1 | .0000 .0000 .00a0 .00a0 33104700 -3310.4700 1 100100-20-000 | 2011 1
_ [ 100200-20-000-2011-1 | .0000 .0a0o .0o0o 465.8500 .0a0o 465.8500 1 100200-20-000 | 2011 1
__[110110-10-000-2011-1 | 376800.0800 3583732400 18426.8400 | 8578690.3000 84505102600 128180.0400 1 110110-10-000 | 2011 1
__[110210-20-000-2011-1 | .0000 .0000 .00a0 163783300 | 53.5000 16278.8900 |1 110210-20-000 | 2011 1
_[110350-10-000-2011-1 | .0000 .0a0o .0o0o BO001.0900 | 4356.7600 1644.3300 1 110350-10-000 | 2011 1

SedonaOffice Page 13 of 34
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Since ths table can contain thousands if nolhundreds of thousands of recordsit is best to use some
criteria to limit the data that returns.

Criteria Selections:

1) YTD_Net <> $@ By selecting this option only data with values will be returned.

2) Fiscal Year >= 201% In this case only years 2@1, 2012and 2013 are needed so limit the
data to only these fiscal years.

3) Fiscal Year < 2@4 7 In this case since 204 has been created we can rem@&these entries
since were still reporting on 2013.

4) Net Amount<>$@4 EEO EO ET Al OAAA AOG Al &6/ 28 OAI AAGEIT T
Retained Earnings account (more on this later).

T T
Criteria Field: [%TD Met | Fiscal vear | Met_dmaount
Yalue: | <40 »=2011
ar: | $0 =201 <»$0

Now that we have completed the Query, click the Return Daitzon, and the GL Data will be returned

to Excel.

File Edit VYiew Format Table Criteria Records Window Help

|| ] [so] =l=] (2 [

Account_Cast

P alzimmas Pila

SedonaOffice Page 14 of 34
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Understanding the GL Data

Now that the GL Data has been retrievel AO§ O OAEA A A1 1 O0A 11 1E

A0

X

£l Account_Cast il Debit_Amount B Credit_Amount B3 mmm - mm perod Number &

403|15030-20-000-2013-8

404 15030-20-000-2013-9 o o o 500
405|20000-10-000-2011-0 7220 12155 4935 7220
406 20000-10-000-2011-1 o o o 7220
407|20000-10-000-2011-10 o o o 7220

GL Data Elements

0
12155
12155
12155

1 15030-20-000 2013 8

500 1 15030-20-000 2013 9
4935 2 20000-10-000 2011 o
4335 2 20000-10-000 2011 1
4935 2 20000-10-000 2011 10

9 Account_Castz The Account_Cast is the complete GL Mask tlatludes the GL Account
Code, Branch, Category, Fiscal Year and Period. There is one uniyceount_Cast for each
accounting period of the unique combination of GL Code, Branch and Category.

1 Debit_ Amount z The Debit_ Amount is the current period debit total forll transactions

with this Account_Cast.

1 Credit_Amount z The Credit_Amount is the current period credit total for all transactions

with this Account_Cast.

1 Net_Amount z The Net_Amount is the current period net balance based on the

Balance_Rule for the IGAccount.

1 YTD_Debitz The YTD_Debit is the running balance of the YTD Debits for the Account_Cast.

9 YTD_Creditz The YTD_Credit is the running balance of the YTD Credits for the

Account_Cast.

9 YTD_Netz The YTD_Net is the running YTD total for the Giccount based on the

Balance Rule.

1 Balance_Rulez The Balance_Rule specifies if the GL Account is a debit or credit balance

account.

0 1= Debit Balanceg The Net amounts are calculated as DelgtCredit
0 2 = Credit Balancg The Net amounts are calculad as Crediz Debit

SedonaOffice
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The Zero (0) Period Balance Sheet Accounts Only
Balance sheet accounts will contain a 0 (zero) period which is the YTD carry forward from the
previous fiscal year.

Income Statement GL Accounts do not have a 0 (zero) period &k new fiscal year these accounts
begin accumulating new.

Retained Earnings Account
4EA 2A0AET AA %AOT ET CO AA
AET

60 ', $AOA EO AAOOEA
OTnédd @ Geménderthit OEA . AO

P
> —
=

when you put together your balance sheet.

8l Account_Cast ___[i Debit_Amount B|credit_Amount E2 mm—m—l

L4

495 30900-10-000-2011-0 13909.18 814747 B800837.82 0
496 |30900-10-000-2012-0 0 2856 2856 1] 0 0
600 30900-10-000-2013-0 0 2850 2856 0 0 0

SedonaOffice Page 16 of 34
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GL Account, Branch and Category Codes
"AgEl OA xA AACET AOAAOET ¢ OEA £&£ET AT AEAI OOAOAI AT OO
when building your GL Codes.

When creating you codes you will want to use a numbering sequence that is logical to the way you
xAT O O DPOAOGAT O Ui 6O £ET AT AEAI OADPI 0008 , AO8O O0OAO

, AO6O OAU Ui O EAOGA o AEAEAZAOCAT O AATE AAAT O1 606N OEA
savings acount. When you prepare your balance sheet you may want to display each account on
the report or you may want to consolidate the three accounts into one.

&1 O 1060 AgAi PI A xA xAT O O61 AiI 1011 EAAOGA OEAI 8 31 «x

1 10010 z Checking Account

1 10020 z Payroll Account

10030 z Savings Account

£ OEA AATE AAAT O

7EOE OEEO 1 O0i AAOET ¢ OAEAI A E 1
) AU OAIl AANGEHTGO8A ji7ARGEH |

E
OAT AAO Ail OEA AATE AAA
review this further when we build the reports)

You can use this same numbering scheme for all the different GL Codes as well as for Branches and
Categories.

NOTE: Setting up the proper GL Codes is essential to creating your financial sta tements.

SedonaOffice Page 17 of 34
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Excel Commands
Here are the Excel commands needed to build the financial reports.

Concatenate

The Concatenate command is necessary to build the GL Mask for the selection of data to report on.

The purpose of the Concatenate command is to joieveral text strings into one text string.

Syntax
CONCATENATE (text1,text2,...)

Text1, text2, ... are 2 to 255 text items to be joined into a single text item. The text items can

be text strings, numbers, or single-cell references.
Remarks

You can also use the ampersand (&) calculation operator instead of the CONCATENATE
function to join text items. For example, =A1&B1 returns the same value as
=CONCATENATE(A1,B1).

Sumif

The Sumif command is used to bring back the data based on the results of the Concatenate value

created. The Sumif command is used to add (sum) cells based on a given condition.

Syntax
SUMIF(range,criteria,sum_range)

Range s the range of cells that you want evaluated by criteria. Cells in each range must be
numbers or names, arrays, or references that contain numbers. Blank and text values are

ignored.

Criteria is the criteria in the form of a number, expression, or text that defines which cells will
be added. For example, criteria can be expressed as 32, "32", ">32", or "apples".

Sum_range are the actual cells to add if their corresponding cells in range match criteria. If
sum_range is omitted, the cells in range are both evaluated by criteria and added if they match

criteria.

SedonaOffice Page 18 of 34
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Setting Udpmpbat eid Excel Spreadshee
Thefinancial statement spreadsheeyou build is really a template in that you will be able to use the

same spreadsheet month after month. You simply refresh the GL Data and modify a few variables

to produce your financial reports for a specific month. Like any spreadsheet, be sure to create a

back-up copy each time you make modifications to the template.

The Variables Tab

In the sample below are a set of Variables that will be used for the financial statements. Some of
thesevariables are fixed while others will need to be updated each month. As we build the financial
statements you will see how the data is used.

A B C D E F G
1
P
3
i
5 Company Mame Sandbox Alarm Company
6 .I Current Fiscal Year 2013
7 Previous Fiscal Year 2012
8 Current Accounting Period 12
9 Current Month Mame December
10
11
12 Branches
14 * All Branches *
15 10 Michigan Branch 10
16 20 Chio Branch 20
17
18
19 | categories |
21 * All Categories *
22 101  |Installation/Sales 101
23 201 Central Station 201
24 301 service/Inspections 301
25 401  |Administration 401

SedonaOffice Page 19 of 34
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Creating a Simple Income Statement

, AO6O OOAOO 100 Au AOAAOETI ¢ A OAOU OEIiDPIA ETAIITA

B C|DE F G H 1 ] K

WM

Sandbox Alarm Company

a INCOME STATEMENT

6 For the period ending: December, 2013

7 | GLMASK MTD DATA SELECTION

3 Revenues:

10| 400* Installation Sales 964,462.69 400%-*-%-2013-12
ReportHeader

For the header we start off with the company name. In this case we use the following command.
This command returns the value from the Variables tab that contains the company name.

| =Variables!Gs

&1 O OEA OEOI A T &£ OEA ETATIT A wOAXAI AT Oh xA OUDPAA E
For the period ending line, we use the following commanadayhich brings in the month and year
from the Variables tab.

| ="For the period ending: "&Variables!G9&", "&Variables!G6

Report Data
In this example we are going to break our income intfour different lines. For this example we are
going to maskthe lines of data using a GL Mask.

GL Mask

, AO6O OAOEAx EIT x xA OAOOEAOA AT A &£ OI A0 A O x 1 &
revenue. In this example all the installation revenue GL Codes have been mappeblegin with

Otrnmnmoh OBAOAEI OAI O OEA ', $AOA xEOE OEAOA OAlI OAO
Data Selection

The next key element to return the correct GL Data is the Data Selection. The Data Selection is a

i ADPET C 1 /£ BEaAchzTategonkiFiscl Yeaz 0 A O E h thedesample for the first

row of GL Data to create a Data Selection to return the installation sales we build the data using this
command.

| =SB10&"-"&Variables! 5G514&"-"&Variables!5G521&"- "&Variables|5656&"-"&Variables | 5658

In this example:

4EA ', #1 AR EO OAOOOI AA &EOI T OEA AAIIl O"pnOhnr&EEAE
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4EA " OAT AE OAOGOOT O OEA O!il " OAT AEAGG OAOEAAT A EOI I
4EA #AOACI OU OAOOOT O OEA O!'11 #AOACIi OEAOGSG OAOEAAI A

The Fiscal Year returns the Current Fiscal Year variable rodE A 6 AOEAAIBAO OAA8 Oc¢cmnpo

4EA OAOET A OAOOOT O OEA #OOOAT O ! AAT O1 OET ¢C OAOET A OA

"AOx AAT AAABD GOOBORIAA EA ®EA AT ii ATA 061 OAPAOAOA AA.
The end resultof the command is: 400#*-*-2013-12

GL Data

The last command we needb know is the SUMIF, which will be used to bring back the results from

our Data Selection.

For the first line of data for the installation saleswe use the following SUMIF command:

| =SUMIF(['GL Data'lA:A,K10,'GL Data'lD:D)

( AOA6O EI x OEEO Alii AT A AO C}O AAAE OEA ET OOAI 1 AO
Thefirst variable is the data to look for in the GL Data tab, here we have selected the entire Column A.

The next variable is the data to compare on, for this transaction we are using the GL Data we mapped
for the installation sales.

The last variable isthe data to SUM when a match is found. Since this is a monthly report, we will
select the Monthly Net_Amount which is contained in Column D.

The subset of data below from the GL Data tab represents the data that matched the criteria for the
installation sales. All the amounts in Column D were summed to return the total installation sales
for the month.

il Account_Cast [T Debit_Amount B|credit_Amount & mm—m—l

82340000-10-101-2013-12 181058 181058 0 181058 181058
824 40000-20-101-2013-12 25 41523.22 41498.22 25 403839.22 403814.22
829/40010-10-101-2013-12 0 703554 703554 0 738999 738999
334 40010-10-301-2013-12 0 0 0 0 100 100
838/40010-20-101-2013-12 0 37794.25 37794.25 435 1442982.28 1442547.28
843 40030-10-201-2013-12 0 324 324 0 738 738
848 40030-20-201-2013-12 0 234.22 234.22 0 465.89 465.89

Copy and Paste Additional Rows

Creating all the additional rowsis very easy. Simply fill in the GL Mask and Description for each

row, then Copy and Pste the Data Selection and GL Data formulas (you can also use the Copy Down
O#4-390 Al 11 AT AQs8

Summing Data and Format
Use the SUM command to add all the revenue lines
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964,462.69
730,823.09

081,526.82

1,401.22
|=sumio:12) |

Use the borders feature in Excel to create separation and formatting for the &incial statement.

Here is how the top section of our income statement looks with all the Revenue lines.

B c|DlE F G H I J K
1
2 Sandbox Alarm Company
3 INCOME STATEMENT
4 All Branches, All Categories

For the period ending: December, 2013
6 | GLMASK MTD DATA SELECTION
7 Revenues:
9 | a00* Installation Sales 964,462.69 400*-*-*-2013-12
10| 421* Service & Inspections Sales 730,823.09 421*-*-*.2013-12
11| 431* Monitaring Sales 981,526.82 431%-*-=2013-12
12 49* Miscellaneous Sales 1,401.22 A9*-*.*.2013-12
13 2,678,213.82
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(AOAGO OEA AT i bl AGAA ETATT A OOAOAI A1 O8

B C|D|E F G H | 1 K
1
2 Sandbox Alarm Company
3 INCOME STATEMENT
4 All Branches, All Categories

For the period ending: December, 2013

6 | GLMASK MTD DATA SELECTION
7 Revenues:
9 400* Installation Sales 964,462.69 400*-*-*-2013-12
10 421% Service & Inspections Sales 730,823.09 421%-*-*.2013-12
11 431* Monitoring Sales 981,526.82 431%-*-*.2013-12
12 49* Miscellaneous Sales 1,401.22 49*-*.*.2013-12
13 2,678,213.82
15 Cost of Goods Sold:
17 500* Installation Materials 278,811.60 500%-*-*-2013-12
18 510* Installation Labor 169,876.58 510%-*-*-2013-12
19 521* Service Materials 154,752.33 521%-*-*-2013-12
20 520* Service Labor 112,337.55 520%-*-*-2013-12
21 715,778.06
23 Gross Profit 1,962,435.76
25 Expenses
27 | 60100 Salaries 940,085.35 60100-*-*-2013-12
28 | 60125 Commissions 7,862.22 60125-*-*-2013-12
29| 60010 Advertising 92,924.33 60010-*-*-2013-12
30 609* Postage & Delivery 219.35 B09*-*-*-2013-12
31 61* Vehicles 85,523.99 61*-*-*-2013-12
32 62* Bank Fees 750.00 62*-*-*.2013-12
33 65* Employee Benefits 63,684.00 65*-*-*-2013-12
34 71* Office Expenses 6,688.00 71*-*-*.2013-12
35 78% Phone & Internet 5,700.00 78*-*-*.2013-12
36 1,203,437.24
38 Net Ordinary Income 758,008.52
40 Other Income (Expense):
42 | 80005 Interest Income 145,255.74 80005-*-*-2013-12
43 i 30110 Allowance for Income Taxes 36,000.00 80110-*-*-2013-12
45 Net Profit 868,254.26
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Setting the Print Area
Set a Print Area in the Excel spreadsheet to not include the GL Mask andal#¢lection and you end

up with a very nice looking income statement.

MTD
Revenues:
Installation Sales 964 462.69
Service & Inspections Sales 730,823.09
Monitoring Sales 981,526.82
Miscellaneous Sales 1401.22
2,678,213.82
Cost of Goods Sold:
Installation Materials 278,811.60
Installation Labor 169,876.58
Service Materials 154,752.33
Service Labor 112,337.55
715,778.00
Gross Profit 1,962,435.76
Expenses
Salaries 947,947.57
Advertising 92,924.33
Vehicles 85,523.99
Bank Fees 750.00
Employee Benefits 63,684.00
Insurance
Travel -
Office Expenses 6,688.00
Phone & Internet 5,700.00
Depreciation -
Miscellaneous 219.35

Sandbox Alarm Company
INCOME STATEMENT
For the period ending: December, 2013

1,203,437.24

Net Ordinary Income 758,008.52
Other Income (Expense):
Discounts
Interest Income 145,255.74
Allowance for Income Taxes 36,000.00
Net Profit 868,254.26
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Adding a Year-to-Date column to the Income Statement
In this example we have adde@d new column called YTD

B C|DE F G H I ] K L
1
2
3 Sandbox Alarm Company
4 INCOME STATEMENT
6 For the period ending: December, 2013
7 | GLMASK MTD YTD DATA SELECTION
8 Revenues:
10 400* Installation Sales 964,462.69 2,767,722.39 A00*-*-*-2013-12
11| 421% Service & Inspections Sales 730,823.09 2,097,933.09 421%-*-*.2013-12
12 431* Monitoring Sales 981,526.82 2,779,213.56 431*-*-*.3013-12
13 49* Miscellaneous Sales 1,401.22 1,406.22 A9*-*-*.2013-12
14 2,678,213.82 7,646,280.26

The SUMIF for YTD
All we have to do is modify the SUMIF command teturn the data from the YTD_Net column based
on using the same Data Selection as used in the monthly financial statement.

| =SUMIF({'GL Data'lA:A,M12,'GL Data'lG:G)

1 mzw

823/40000-10-101-2013- 12 181058 181058 1] 181058 181058
324 40000-20-101-2013-12 25 41523.22 41498.22 25 403839.22 403814.22
829/40010-10-101-2013-12 0 703554 703554 1] 738999 738999
334 40010-10-301-2013-12 0 0 0 1] 100 100
838|40010-20-101-2013-12 0 37794.25 37794.25 435 1442982.28 1442547.28
843 40030-10-201-2013-12 0 324 324 1] 738 738
848 |40030-20-201-2013-12 0 234.22 234.22 1] 465.89 465.89
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(AOAGO OEA AT i bpl AGAA 9AAO O $AOA ETAITIT A 00
1

2

3 Sandbox Alarm Company

4 INCOME STATEMENT

6 For the period ending: December, 2013

7 | GLMASK MTD YTD DATA SELECTION
8 Revenues:

10 400* Installation Sales 964,462.69 2,767,722.39 A00*-*-*-2013-12
11 421* Service & Inspections Sales 730,823.09 2,097,938.09 A21%-*-%.3013-12
12 431* Monitoring Sales 981,526.82 2,779,213.56 431*-*-*.3013-12
13 49* Miscellaneous Sales 1,401.22 1,406.22 49*-*-*.3013-12
14 2,678,213.82 7,646,280.26

16 Cost of Goods Sold:

18 500* Installation Materials 278,811.60 1,078,601.60 500%-*-*-2013-12
19 510* Installation Labor 169,876.58 494, 878.58 510*-*-*-2013-12
20 521* Service Materials 154,752.33 453,062.51 521%-*-*-2013-12
21 520* Service Labor 112,337.55 315,673.55 520*-*-*-2013-12
22 715,778.06 2,342,216.24

24 Gross Profit 1,062,435.76  5,304,064.02

26 Expenses

28 601* Salaries 947,947.57 3,714,017.27 601*-*-*-2013-12
29 600* Advertising 92,924.33 272,260.36 600*-*-*-2013-12
30 61* Vehicles 85,523.99 246,687.99 61*-*-*-2013-12
31 62% Bank Fees 750.00 750.00 62%-*-*-2013-12
32 65*% Employee Benefits 63,684.00 176,952.00 65%-*-*-2013-12
33 66* Insurance 1,030.30 B66*-*-*-2013-12
34 70* Travel - 60.00 FO*-*-*-2013-12
25 71* Office Expenses 6,688.00 18,064.00 FL*-*-*.2013-12
36 78* Phone & Internet 5,700.00 5,824.00 FB*-*-*.2013-12
37 64* Depreciation 149.00 64*-*-*.2013-12
38 73* Miscellaneous 219.35 394.35 F3F-*F*3013-12
39 1,203,437.24 4,436,189.27

4 Met Ordinary Income 758,098.52 867,874.75

43 Other Income (Expense):

45| 80003 Discounts 20.00 80003-*-*-2013-12
46 | 80005 Interest Income 145,255.74 395,243.74 80005-*-*-2013-12
47| o110 Allowance for Income Taxes 36,000.00 80,000.00 80110-*-*-2013-12
49 Net Profit 868,254.26 1,183,138.49
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Creating a Balance Sheet
)yT OEEO AQAI DI A xldnbeisheet AleAdnd Alesiwill @dpli Bihgkhe SAMask, the
Data Selection and the SUMIF command.

g A B C|DE F G H ] K

3 Sandbox Alarm Company

5 Balance Sheet

6 For the period ending: December, 2013

8 GL MASK DATA SELECTION

9 Assets

11 Current Assets

13 100* Cash on Hand 2,131,660.65 100*-*-*-2013-12
14 11000 Accounts Receivable 54,990.00 11000-*-*-2013-12
15 12000 Inventory 24,648.84 12000-*-*-2013-12
16 12010 Materials WIP 38,450.64 12010-*-*-2013-12
17 12030 Labor WIP 27,104.78 12030-*-*-2013-12
18 12040 Commissions WIP 300.00 12040-*-*-2013-12
19 14010 Employee Advances 2,500.00 14010-*-*-2013-12
20 14030 Prepaid Expenses 7,730.00 14030-*-*-2013-12
21 2,287,384.91

232 Fixed & Other Assets

25 15000 Furniture & Fixtures 325,838.00  15000-*-*-2013-12
26 15020 Vehicles 86,550.00 15020-*-*-2013-12
27 15030 Computers & Software 161,588.00 15030-*-*-2013-12
28 574,026.00

30 Total Assets 2,861,410.91

o [ it bt

Retained Earnings Balance

As discussed earlier the Retained Earnings is always stored in the zero accounting period. For this

ITTA $AOA 3 Areddfo®Haimge thdhbcBubtind period to zero. Remember the Retained

AOT ETCO AiT1 016 EO OOI OAA ET OEA A0 'i1 010 All Oi
accordingly.

A B c D E F G
1 P i Debit_ Amount B credit Amount B|Net Amount EllyTD Debit By credit BllviD net B|
2856 2856 0 0 0

600 30900-10-000-2012-0 0

Net Income (Loss) for the Current Fiscal Year
The net income (or loss) fo the current fiscal year is not stored in a GL Account, so the easiest way
to pick up this value is from the YTD Income Statement created earlier.

| ='Income Statement YTD'IK98
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32

34

36 2000*
37 201*
38 230*
39 231*
40 240"
41 242%
42 25*

43

45

46 270*
47

49

50

51

53 301*
54 30900
55

56

58

Liabilities & Equity

Current Liabilities

Accounts Payable

Unapplied Cash/Credits

Sales Tax Payable

Accrued Wages

Corporate Taxes

Current Portion of Notes Payable

Deferred Revenues

Long Term Liabilities
Notes Payable

Total Liabilities
Equity
Paid in Capital

Retained Earnings

Net Income Current Fiscal Year

Total Liabilities & Equity

The final Balance Sheet is shown below.

7,880.00
1,111.81
29,878.00
38,464.00
2,879.46
85,250.00
1,284.15
166,747.42

1,258,669.00

1,258,669.00
1,425,416.42

250,000.00
2,856.00
1,183,138.49

1,435,994.49
2,861,410.91

2000*-*-*-2013-12
201*-*-*-2013-12
230*-*-*-2013-12
231*-*-*-2013-12
240*-*-*-2013-12
242%-*-*-2013-12

25%-*_*.2013-12

270*-*-*-2013-12

301%-*-*-2013-12
30900-*-*-2013-0
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